
Calculator Web Instructions
Clicking on Calculator will give you access to the area where income and household size can be entered in order to determine a household’s eligibility status. 
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Clicking on the blue “Show Income Guidelines” will bring up the Federal Income Guidelines for each income frequency.  To hide these, click on “Hide Income Guidelines.”  The Income Guidelines should be hidden prior to printing. 
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Income Frequency

When using ICAVES Web, the first step is to identify from the Free and Reduced Price Application which income frequency types you will be entering.  

There are separate radio buttons to select from:  Annual or more than 1 frequency type, Weekly only, Every 2 Weeks only, Twice a Month only and Monthly only income. 
If the household reports only one frequency of income (such as “weekly”), that corresponding radio button should be used for eligibility determination, rather than converting all income to a different frequency (such as weekly income converted to monthly income).

The annual or more than 1 frequency type radio button is used when income is reported on an annual basis or is reported in more than one frequency (ex. monthly and weekly).
Income Reported
Enter income information reported on the application submitted by the household for initial eligibility determination.   
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The green “Add Income Row” button adds additional rows in which income amounts can be entered.   If two individuals report a weekly income, click on the green “Add Income Row” button so that both weekly income amounts can be entered.  
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The red "Clear All Amounts" button removes all income information that has been entered. 
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Household Size

Enter a check mark in the box that represents the household size of the household application that you are calculating.  The Household Size table on each worksheet with check boxes ranging from 1 to 15, should be used to locate the corresponding household’s size.  These check boxes can remain checked or can be cleared after each application by clicking on the button to the left of Select All.  The eligibility (free, reduced price or denied) will be displayed next to the household size. If the determination is ‘error prone’ this will be displayed in red to the left of the household size. 
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Printing a completed income calculation page for documentation:

Although not required, some SFAs print the calculation page and attach it to the application.  You can print the calculations page by right clicking your mouse and selecting print.  You should hide the income guidelines prior to printing. 
On the following pages are examples of calculating meal eligibility when using the different income frequencies.
1. Annual income or more than 1 frequency type radio button selected
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· This radio button should be used if the household reports an annual amount of income or reports more than one frequency of income.  

· This radio button calculates the total annual income based on the information entered in any of the columns (Weekly, Every 2 Weeks, Twice per Month, Monthly or Annual).  

· Supplemental Worksheet with Self-Employment income allows you to enter yearly information as reported on the 1040.  Negative income is calculated as "0" income.  The net amount is entered into the Self Employment Income box using lines 12, 13, 14, 17 and 18.  This amount will automatically populate along with any other frequency of income the household reports.  
2. Weekly income radio button selected 
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· This radio button should be selected when the household reports all income on a weekly basis.  

· The table in the lower left hand corner “Calculate Weekly Income by Hours” allows you to enter the hourly salary and number of hours worked per week.  The amount is automatically added as income in the weekly total income calculation.
· The box shown below allows you to enter amounts from four weekly pay stubs when you need an average income.  This value is automatically added as income in the weekly total income calculation.
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3. Every two-week only radio button selected
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· This radio button should be selected when the household reports all income on an every two-week basis.  

· The box in the lower left corner is to be use if a household provides an hourly pay rate and is paid every 2 weeks.  This amount automatically populates into the income amounts.  

4. Twice a month only radio button selected
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· This radio button should be selected when the household reports all income on a twice a month basis.  
5. Monthly only radio button selected
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· This radio button should be selected when the household reports all income on a monthly basis.  
Error Prone - Verification for NSLP only:

Income applications with a monthly income within $100 (annual income within $1200, weekly income within $23, bi-weekly income within $46, twice a month income within $50) of the eligibility limits for free or reduced price meals are considered “error prone”.  A message will be displayed in red to the left of the Household Size for applications that are error prone.  For most schools, these applications will be put aside and used for the verification pool.
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